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UPPER HUTT CITY

UPPER HUTT CITY COUNCIL




Recreation Services - Marketing & Events 

c/o H²O Xtream

Private Bag 907, Upper Hutt, 5018

Tel: 04 527 2113

Fax: 04 528 8938
Email: events@uhcc.govt.nz

Booking Form: Community Signboards 
There are five Community signboards located within Upper Hutt for use by clubs and organisations with a cost-effective method of promotion community events.

Terms and Conditions:   Organisations must comply with the following terms and conditions:
1. Booking of the signboards is subject to availability.  Upper Hutt City Council events have priority for use of the signboards.

2. The signboards are to be used for community events happening within Upper Hutt only and are not to be used for commercial advertising.

3. Upper Hutt City Council reserves the right to refuse any booking or remove any signage at any time and for any reason.

4. All signage must be clear and professionally written.

5. Each sign is to be 1.8m wide and 1.2m tall.

6. You may use the signboards for a maximum of 14 days or between the dates specified below.

7. The signs MUST be stapled onto the signboards. Any other structures must not be attached to the signboards.
8. The signs must be erected on the booked date and dismantled on the booked date and is the responsibility of the person making the booking.
9. If the organisation named below fails to comply with these terms and conditions then the said organisation indemnifies Upper Hutt City Council for any costs incurred as a result of their non-compliance.
Signboards requested:
 FORMCHECKBOX 

Gibbons Street – by River Road entrance to Upper Hutt.

 FORMCHECKBOX 

Fergusson Drive – Silverstream.

 FORMCHECKBOX 

Fergusson Drive – opposite Exchange Street.

 FORMCHECKBOX 

Fergusson Drive – by Rimutaka Tavern.

 FORMCHECKBOX 

Akatarawa Road – outside Harcourt Park.

Booking Details:
Contact Name:          



Organisation:    
Tel:      





Cell:        
Email:      
Promoting what?      
Dates requested [dd/mm/yy]:
Start:      /     /       Finish:      /     /     
I, the person named above accept the terms and conditions for usage of signboards as detailed above.
Date:      /     /     
Please note: This form is electronic and you are able to input your answers directly into the gray areas. Once complete, please save the document, attach it to an email and send to: events@uhcc.govt.nz
For Office Use Only:
Approved by:       
Date:         /     /     
